EXAMPLE # 1: List of Government-Recommended STC Documentation and Recordkeeping “Best Practices”[footnoteRef:1] [1:   Source: “List of Government-Recommended STC Documentation and Recordkeeping Best Practices,” South African Department of Trade and Industry, 2015, <http://www.thedti.gov.za/nonproliferation/AppendixCtoP3.pdf>.] 

· Are records of all transactions carried out under government strategic trade and technology authorization readily available?
· Are the records stored at a designated location?
· Are the records in a logical and traceable sequence?
· Can records be accessed from a variety of search fields?
· Do the records include?
· The name and address of customer;
· The name and address of freight forwarding agents / transporters;
· The name and address of the broker or agent, if used;
· The name and address of your distributor;
· The particulars of the method of payment for the goods or activities and your business’ bank details for the specific transaction;
· Particulars of the controlled goods and or activities and services transferred;
· Dates of the various approvals of the government control authorities and related activities;
· Date of transfer;
· Route and mode of transport of the controlled goods from your premises to the local distributor / broker / end-user; 
· Route and mode of transport of the controlled goods from the borders of country of export to the foreign transporters / distributor / broker / end-user including all ports of transshipment;
· relevant control authorities registration number(s) and permits issued;
· Any relevant documentation, including the contract, between your business and national and or foreign clients regarding the transfer of controlled goods and activities
· Any foreign authorisations forwarded from the foreign customer such as import permits and End-Use and End-User Certificates;
· Requirements, local and foreign, in respect of the re-export of foreign products, system, sub-system or component, contained or integrated into a local product; and
· Any further information required to be kept by the relevant transaction authorization, law, or regulation. 

EXAMPLE # 2:  List of Government-Recommended STC Documents to Include in Recordkeeping Rules[footnoteRef:2] [2:  Source: “Export Management Review Systems Module,” U.S. Department of Commerce, Bureau of Industry and Security, 2016.] 

· Transaction paperwork
· commercial invoices
· shippers export declaration (description of item(s)
· export control classification number(s)
· license number(s)
· license exception symbol(s)
· schedule B number(s)
· airway bills and/or bills of lading
· Commodity Classification records
· Commodity Jurisdiction Letters (if exporting to the United States)
· Advisory Opinion letters (if exporting to the United States)
· End-User Statement
· Statement by Ultimate Consignee and Purchaser
· Accompanying attachments, riders, or conditions
· International Import Certificates
· End-User Certificates
· License Exception TSR Written Assurances
· AES electronic filing authorization
· Transmittal and acknowledgment of License Conditions
· Log administering control over use of Export/Re-export license
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